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Banner 9 Registration Quick Tips 

Log into your MyWestfield account here: https://my.westfield.ma.edu/  

Follow the steps on the Registration Step by Step card: 

 

Step 1) Registration Status- select to check your 
registration status and class level. Check for account 
holds. 

Step 2) Meet with your Advisor- select to find the name and 
contact information of your advisor. 

Step 3) Search Classes-select to search and view detailed 
course Information. 

Step 4) Add/Drop Courses- select to register for/drop 
classes and view and print your schedule. 

 

To register for classes, select Step 4) Add/Drop Courses and then the Register for Classes option: 

 

Select a term from the list of available terms. 

 

Find your courses using the standard search or the Advanced Search feature.   

https://my.westfield.ma.edu/
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Standard Search: search by subject, course number, or key word. Click in the subject box and start typing a 
subject name. A list of matching subjects will appear for you to select. Click on the name. Add as many 
subjects as you wish or leave the field blank to search through all. 

 

Advanced Search: you can search by fields like level, course attribute, and meeting dates/times. Use your 
cursor to click in the box to the right of the field name and a list of available options will appear. Start typing in 
the box to filter the list for what you are looking for. 
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 SEARCH TIPS: 

1. To view all course offerings, leave search fields blank. 
2. Use the wildcard feature “%” to search. 

VIEWING THE SEARCH RESULTS: 

 

 

 

 

 

TO COMPLETE COURSE REGISTRATION: 

1. Add courses to your course summary by clicking the “add” button . 
2. Be sure to submit changes to confirm your registration by clicking the “submit” button. 

The Status column will notify you once your registration has been finalized. 

 

TO DROP A COURSE BEFORE THE SEMESTER BEGINS: 

1. Chose **Web DROP** option from Action column of student summary. 
2. Click the “Submit” button. The Status column will notify you once your registration has been finalized.

 

J 
Click on course title 
to see more details 
including course 
descriptions and 
prerequisite listing.  

 
Use your cursor to resize columns 
in the header. 

 Select “Search Again” 
to return to search 

page. 

 
Hover cursor over 
meeting times to get 
additional details. 

 

The Status column 
shows how many seats 
are available.  Keep in 
mind that seat 
availability can change 
quickly! 

 
Course attributes are 
displayed here.  This 
allows you to see if the 
course meets common 
core requirements. 


